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San Mateo County Libraries Joint Powers Authority 

Governing Board Agenda 
June 10, 2019, 8:15 a.m. 

Library Administration, 125 Lessingia Court, San Mateo 
 

 
 

I.     Call To Order Action 
 
II.     Public Comments Information 

 
III.     Consent Agenda Action 
 

A. Approval of the May 20, 2019 Minutes 
B. Approval of Friends and Foundations Agreements 
C. Approval of Use Authorization and Release of Liability Waivers 
D. FY 2019-20 Proposed Uses of Restricted Library Funds 
E. Director’s Report  

      
IV. Adoption of the FY 2019-20 Recommended Budget Action 
 
V. Election of Library JPA Governing Board Officers Action 
 
VI. Governing Board Members Announcements Information 
 
VII. Adjournment Action 

 

 
 

                  2019 Governing Board Meetings: September 16, November 4 
                             2019 Operations Committee Meetings: September 10, October 29 
                                                                                                

 
If you need special assistance to participate in this meeting, please contact the Library JPA Secretary at 
(650) 312-8822 at least three working days in advance of the meeting. The Agenda Packet is available 
online at www.smcl.org. 
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MEMORANDUM OF UNDERSTANDING BETWEEN 

THE SAN MATEO COUNTY LIBRARY JOINT POWERS AUTHORITY AND 

THE FRIENDS OF THE ATHERTON LIBRARY, FRIENDS OF THE BELMONT 

LIBRARY, FRIENDS OF THE BRISBANE LIBRARY, FRIENDS OF THE FOSTER CITY 

LIBRARY, FRIENDS OF THE HALF MOON BAY LIBRARY, FRIENDS OF THE 

MILLBRAE LIBRARY, FRIENDS OF THE PACIFICA LIBRARY, FRIENDS OF THE 

PORTOLA VALLEY LIBRARY, FRIENDS OF THE SAN CARLOS LIBRARY, AND 

FRIENDS OF THE WOODSIDE LIBRARY 

 

This Memorandum of Understanding by and between the San Mateo County Library Joint Powers Authority 

hereinafter referred to as “LIBRARY”, and the Friends of the Atherton Library, Friends of the Belmont 

Library, Friends of the Brisbane Library, Friends of the Foster City Library, Friends of the Half Moon Bay 

Library, Friends of the Millbrae Library, Friends of the Pacifica Library, Friends of the Portola Valley Library, 

Friends of the San Carlos Library, and Friends of the Woodside Library, hereinafter referred to as “FRIENDS”, 

each a nonprofit 501 (c)(3) organization, is for the purpose of clarifying the relationship between LIBRARY 

and FRIENDS as well as roles and responsibilities relative to each other. This Memorandum of Understanding 

reflects revisions of May 2019; the original MOU was adopted in 2015. 

 

I. GENERAL INFORMATION. 

 

A. The LIBRARY recognizes the importance of the FRIENDS and works to foster a close relationship. 

 

B. The primary purpose of the FRIENDS is to promote knowledge of the functions, resources, services 

and needs of the LIBRARY, and to aid in the development of additional funding for the LIBRARY. 

 

C. The FRIENDS are a focal point for citizen volunteer activity, an advocate for public library service, 

and actively raise funds primarily through membership dues, donations, and booksales. 

 

II. OBLIGATIONS OF LIBRARY. 

 

A. The LIBRARY agrees to share with the FRIENDS the LIBRARY’S strategic initiatives at the 

beginning of each fiscal year and discuss with the FRIENDS how their resources and support might 

help forward these initiatives. 

 

B. The LIBRARY agrees to publicly acknowledge the contributions of the FRIENDS through various 

means such as in its promotional materials, public meetings, events and reports. 

  

C. On an annual basis, the LIBRARY shall make a written funding request to the FRIENDS stating the 

purposes for which funds are being sought. The request shall include a summary outlining the needs 

and the level of funding support required, as well as a prioritization of those needs. Information 

reflecting the outcome of supported services and activities will also be provided. 

 

D. On an annual basis or more frequently as agreed to by the parties, the LIBRARY shall provide a 

written summary of LIBRARY services and associated costs for activities funded through the 

FRIENDS in a format approved by both the LIBRARY and the FRIENDS. 
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E. Any excess revenue provided by the FRIENDS and held by the LIBRARY in a fiscal year, will be 

set aside in a specific LIBRARY account and reflected in the written report described in Section II. 

D. The LIBRARY will reflect these surplus funds and apply them to all funding requests as 

approved by the FRIENDS. 

 

F. The LIBRARY agrees to provide the FRIENDS with space, as is available, in LIBRARY managed 

spaces for book storage and sorting in support of its books sales. The FRIENDS will ensure that 

these areas are kept in a clean and orderly condition and appearance.  The availability and use of 

LIBRARY managed spaces shall be determined at the sole discretion of the LIBRARY. 

 

G. The LIBRARY reserves the right to refuse any gift or sponsorship that is not in keeping with the 

LIBRARY’S mission, core values and policies. 

 

III. OBLIGATIONS OF FRIENDS. 

 

A. During the entire term of this MOU, the FRIENDS shall remain 501(c)(3) status, commonly referred 

to as non-profit charitable corporations, which are recognized by State and Federal tax authorities as 

authorized to accept contributions which are deductible from income tax. Upon dissolution or loss of 

501(c)(3) status the FRIENDS will notify the LIBRARY and prepare a plan to distribute or transfer 

all remaining funds and assets. 

 

B. Fundraising. 

 

1. One of the purposes of the FRIENDS is to engage in fund raising activities to support 

LIBRARY services. Each fiscal year the FRIENDS shall provide funds to the LIBRARY for the 

enhancement of LIBRARY services. This funding support will be delivered in full to the 

LIBRARY no later than June 26 in order to offset the cost of approved services incurred in that 

fiscal year. Services and their associated costs are understood to include goods, activities and 

services as agreed upon between the FRIENDS and LIBRARY.  

 

2. Any FRIENDS groups which accept donations of books and other materials and makes them 

available for sale either through an on-line process or at book sales held on or off LIBRARY 

property shall be responsible for accepting, organizing and providing these materials for sale, 

deciding appropriate items to sell and determining the pricing of such items. The LIBRARY will 

accept and transport donations to the FRIENDS’ sorting area during such time as the FRIENDS 

are not available. 

 

3. The FRIENDS agree to provide the LIBRARY a copy of its annual financial statements.  

 

C. The FRIENDS agree to follow LIBRARY policies and procedures regarding communication with 

LIBRARY staff, access to LIBRARY spaces, use of equipment, storage, recycling, fundraising 

activities and other events while utilizing LIBRARY spaces. The Director of Library Services has 

sole responsibility for developing and enforcing such policies and procedures. 
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D. The FRIENDS agree to include a member from the LIBRARY, as approved by the Director of 

Library Services, as a non-voting member at all FRIENDS’ regularly scheduled board meetings, 

excluding closed sessions. The LIBRARY will provide the FRIENDS with use of a meeting room on 

a monthly basis for FRIENDS’ board meetings free of charge. 

 

E.   The FRIENDS agree to utilize tracking methods established by the LIBRARY to gather volunteer 

information. FRIENDS shall be responsible for the conduct of FRIENDS’ volunteers. Volunteers 

that interact with the public on behalf of the LIBRARY will be considered LIBRARY volunteers. 

 

IV. MISCELLANEOUS PROVISIONS. 

 

A. Term of MOU. 

 

1. The term of this MOU shall commence upon execution by each party and shall be reviewed at 

least once every three years to ensure that it is fulfilling its purpose and to make any necessary 

revisions. 

 

2. Each party shall have the right to terminate from this MOU at any time upon sixty (60) days' 

prior written notice of termination. 

 

B. Insurance. 

 

1. The County of San Mateo (COUNTY) agrees to include the FRIENDS as an additional insured 

under the COUNTY’s general liability insurance policy for bodily injury or property damage 

caused by direct or indirect actions of the insured. The COUNTY further agrees to be 

responsible for any deductibles for claims or incidents that arise while the insured is acting on 

behalf of or as required by the LIBRARY. This responsibility applies on the condition that the 

FRIENDS remain in good standing with the LIBRARY and adhere to the conditions set forth in 

this MOU.  A certificate of insurance and an endorsement naming each FRIENDS group will be 

provided on an annual basis to the LIBRARY. Copies of the certificate and endorsement are 

available on request.  The LIBRARY is currently responsible for the first $100,000 of each and 

every claim.  The LIBRARY/COUNTY is responsible for amounts that exceed $100,000 

through a combination of self-insurance and commercial insurance policies procured by the 

COUNTY.   

 

2. Directors and officers liability insurance is provided, but only for acts, errors or omissions 

arising out of the course and scope of activities that benefit or support the LIBRARY. No 

coverage is afforded for any other responsibilities or duties of any person or family member of a 

director or officer including governance activities required by the individual FRIENDS Board(s) 

that is not required or requested by the LIBRARY. FRIENDS agree to have their officers 

fingerprinted through the LIBRARY. 

 

 

 

 



 

Page 4                                                      San Mateo County Libraries/Friends of Library MOU,  May 2019  

 
 

 

3. The LIBRARY/COUNTY will extend Workers’ Compensation and Employer’s Liability 

Insurance coverage to the FRIENDS, its contractors, subcontractors, agents, volunteers or 

employees for operations or events when providing services as required or requested by the 

LIBRARY. The workers’ compensation will provide statutory limits and will be the sole remedy 

for any FRIENDS, its contractors, subcontractors, agents, volunteers or employees, or similar in 

the event of injury or illness arising from acts performed on behalf of or requested by the 

LIBRARY/COUNTY. 

 

C. The LIBRARY/COUNTY shall hold harmless, indemnify and defend the FRIENDS, their officers and 

agents, from and against claims against the FRIENDS which arise from known activities of the 

FRIENDS conducted for the benefit of the LIBRARY, except where the claim(s) assert(s) the sole 

negligence or willful misconduct of the FRIENDS, in which case the LIBRARY/COUNTY shall have 

no indemnity or defense obligation.  

 

D. This MOU constitutes the entire agreement between the parties hereto with respect to the matters 

described herein, supersedes any prior agreements or promises regarding such matters, and no oral 

understanding not incorporated herein shall be binding on any of the parties hereto. This MOU may be 

modified, altered or revised, as necessary, by mutual consent of all parties, by the issuance of a written 

amendment, signed and dated by all parties. 

 

E. Unless otherwise specified in the MOU, the LIBRARY’S Director or his/her designee shall be the sole 

party authorized to act on behalf of the LIBRARY with regard to this MOU. Unless otherwise 

specified in this MOU, the FRIENDS Presidents, or his/her designees, shall be the sole party 

authorized to act on behalf of the FRIENDS. 
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MEMORANDUM OF UNDERSTANDING BETWEEN 

THE SAN MATEO COUNTY LIBRARY JOINT POWERS AUTHORITY AND 

THE PACIFCA LIBRARY FOUNDATION  

 

This Memorandum of Understanding by and between the San Mateo County Library Joint Powers 

Authority hereinafter, referred to as “LIBRARY”, and the Pacifica Library Foundation, hereinafter 

referred to as “FOUNDATION”, a nonprofit 501(c)(3) organization, is for the purpose of clarifying the 

relationship between LIBRARY and FOUNDATION as well as roles and responsibilities relative to each 

other.  

 

I. GENERAL INFORMATION 

 

A. The LIBRARY recognizes the importance of the FOUNDATION and works to foster a close 

relationship. 

 

B. The primary purpose of the FOUNDATION is to support the needs of the Pacifica Libraries 

within the LIBRARY, and to aid in the development of additional funding for the LIBRARY. 

 

II. OBLIGATIONS OF LIBRARY 

 

A. The LIBRARY agrees to share with the FOUNDATION the LIBRARY’S strategic initiatives and 

discuss with the FOUNDATION how their resources and support might help forward these 

initiatives. 

 

B. The LIBRARY agrees to publicly acknowledge the contributions of the FOUNDATION through 

various means such as in its promotional materials, public meetings, events and reports. 

 

C. Any revenue provided by the FOUNDATION and held by the LIBRARY in excess of support for 

FOUNDATION funded services will be set aside in a LIBRARY approved account.  

 

D. The LIBRARY reserves the right to refuse any gift or sponsorship that is not in keeping with the 

LIBRARY’S mission, core values and policies. 

 

III. OBLIGATIONS OF FOUNDATION 

 

A. During the entire term of this MOU, the FOUNDATION shall remain 501(c)(3) status, 

commonly referred to as non-profit charitable corporation, which are recognized by State and 

Federal tax authorities as authorized to accept contributions which are deductible from income 

tax. Upon dissolution or loss of 501(c)(3) status the FOUNDATION will notify the LIBRARY 

and prepare a plan to distribute or transfer all remaining funds and assets. 

 

B. The FOUNDATION agrees to follow LIBRARY policies and procedures regarding 

communication with LIBRARY staff, access to LIBRARY spaces, use of equipment, storage, 

recycling, fundraising activities and other events while utilizing LIBRARY spaces.  
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C. The Director of Library Services has sole responsibility for developing and enforcing such 

policies and procedures. 

 

D. The FOUNDATION agrees to include a member from the LIBRARY, as approved by the 

Director of Library Services, as a non-voting member at all FOUNDATION regularly scheduled 

meetings. The LIBRARY will provide the FOUNDATION with use of a meeting room or space 

for FOUNDATION board meetings free of charge. 

 

E. The FOUNDATION agrees to provide the LIBRARY a copy of its annual financial statements.  

 

F. The FOUNDATION agrees to utilize tracking methods established by the LIBRARY to gather 

volunteer information. The FOUNDATION shall be responsible for the conduct of 

FOUNDATION volunteers. Volunteers that interact with the public on behalf of the LIBRARY 

will be considered LIBRARY volunteers and must adhere to LIBRARY policies. 

 

IV. MISCELLANEOUS PROVISIONS 

 

A. Term of MOU. 

1. The term of this MOU shall commence upon execution by each party and shall be 

reviewed at least once every three years to ensure that it is fulfilling its purpose and to 

make any necessary revisions. 

 

2. Each party shall have the right to terminate from this MOU at any time upon sixty (60) 

days' prior written notice of termination. 

 

B. Insurance. 

1. The LIBRARY agrees to include the FOUNDATION as an additional insured under their 

general liability insurance policy for bodily injury or property damage caused by direct or 

indirect actions of the insured. The LIBRARY further agrees to be responsible for any 

deductibles for claims or incidents that arise while the insured is acting on behalf of or as 

required by the LIBRARY. This responsibility applies on the condition that the 

FOUNDATION remain in good standing with the LIBRARY and adhere to the 

conditions set forth in this MOU.  A certificate of insurance and an endorsement will be 

provided on an annual basis.   

 

2. Directors and officers liability insurance will be provided to FOUNDATION by 

LIBRARY, but only for acts, errors or omissions arising out of the course and scope of 

FOUNDATION activities that benefit or support the LIBRARY.  No coverage is 

afforded for any other responsibilities or duties of any person or family member of a 

director or officer including for governance activities required by the individual 

FOUNDATION Board that is not required or requested by the LIBRARY. 

 

 



Page 3                                                      San Mateo County Libraries/Pacifica Library Foundation DRAFT 

MOU, May 2019  

 

C. The LIBRARY will extend its workers compensation and employers liability coverage to the 

FOUNDATION, its contractors, subcontractors, agents, volunteers or employees, for operations 

or events when providing services as required or requested by the LIBRARY.  The workers’ 

compensation will provide statutory limits and will be the sole remedy for any FOUNDATION 

contractor, subcontractor, agent, volunteer or employee, or similar in the event of injury or illness 

arising from acts performed on behalf of or requested by the LIBRARY. 

 

D. The LIBRARY/COUNTY shall hold harmless, indemnify and defend the FOUNDATION, their 

officers and agents, from and against claims against the FOUNDATION which arise from known 

activities of the FOUNDATION conducted for the benefit of the LIBRARY, except where the 

claim(s) assert(s) the sole negligence or willful misconduct of the FOUNDATION, in which case 

the LIBRARY/COUNTY shall have no indemnity or defense obligation.  

 

E. This MOU constitutes the entire agreement between the parties hereto with respect to the matters 

described herein, supersedes any prior agreements or promises regarding such matters, and no 

oral understanding not incorporated herein shall be binding on any of the parties hereto. This 

MOU may be modified, altered or revised, as necessary, by mutual consent of all parties, by the 

issuance of a written amendment, signed and dated by all parties. 

 

F. Unless otherwise specified in the MOU, the LIBRARY’S Director or his/her designee shall be the 

sole party authorized to act on behalf of the LIBRARY with regard to this MOU. Unless 

otherwise specified in this MOU, the FOUNDATON president, or his/her designees, shall be the 

sole party authorized to act on behalf of the FOUNDATION. 
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MEMORANDUM OF UNDERSTANDING BETWEEN 

THE SAN MATEO COUNTY LIBRARY JOINT POWERS AUTHORITY AND THE 

FOUNDATION FOR SAN MATEO COUNTY LIBRARIES 

 

This Memorandum of Understanding by and between the San Mateo County Library Joint Powers 

Authority (hereinafter, referred to as “LIBRARY”), and the Foundation for San Mateo County Libraries, 

Inc., a forming nonprofit 501 (c)(3) organization (hereinafter,  referred to as “FOUNDATION”), for the 

purpose of clarifying the relationship between LIBRARY and FOUNDATION as well as roles and 

responsibilities relative to each other. 

I. GENERAL INFORMATION 

 

1. The FOUNDATION was approved by the Library JPA Governing Board and formed in 2018 to 

benefit the programs and services of the LIBRARY.  

 

2. The primary purpose of the FOUNDATION is to develop additional funding for the LIBRARY 

and promote knowledge of the services, resources, and needs of the LIBRARY. 

 

3. The LIBRARY provided and will continue to provide assistance to the FOUNDATION to facilitate 

its operation and the fulfillment of its stated mission. 

II. AGREEMENTS 

NOW, THEREFORE, the LIBRARY and the FOUNDATION agree as follows, subject to the continued 

approval of sufficient funding for these purposes by the LIBRARY: 

 

A. OPERATIONS 

 

1. Office space.  The LIBRARY will furnish office space at:  125 Lessingia Court, San Mateo, 

CA 94402 sufficient to operate the FOUNDATION.  The FOUNDATION will comply with 

LIBRARY policies in its usage of such space. 

 

2. Computer usage; office equipment; FOUNDATION website. The LIBRARY will furnish the 

FOUNDATION a computer, basic IT services, telephones and reasonable usage of office 

equipment, such as printer, scanner and copier.  The LIBRARY will also provide the 

FOUNDATION website initial set-up with the understanding that the FOUNDATION will be 

responsible for maintaining changes and updates.  

 

3. Marketing and Communication. The LIBRARY will assist the FOUNDATION with marketing 

and communication support, as needed. 

 

4. Personnel.  The LIBRARY will employ a Director on behalf of the FOUNDATION. The 

parties acknowledge that the FOUNDATION’s Director will be a county employee subject to 

the policies of the county’s Human Resources department, including those pertaining to 

compensation.  In accordance with county policy, the Director of Library Services will 

supervise the Director, who shall direct the operations of the FOUNDATION in consultation 

with the FOUNDATION’s board of directors. 
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5. Charges.  In recognition of the support provided to the LIBRARY by the FOUNDATION, the 

LIBRARY will not charge the FOUNDATION rent for the office space it provides pursuant to 

section 1.0 or for the services described in sections 2.0 through 4.0 of this Agreement. The 

FOUNDATION will be responsible for operating expenses relating to fundraising activities, 

including the costs of advertising, postage, large copy jobs, and consumable office supplies 

used in those activities, including pens, presentation folders, notebooks, card stock, and 

printing costs. 

III. FOUNDATION RESPONSIBILITIES 

 

1. Board of Directors.  In compliance with its bylaws, the FOUNDATION will recruit sufficient 

Board members to conduct its activities and to fulfill the organization’s mission.   

 

2. Compliance with legal and regulatory requirements. The FOUNDATION will engage in an annual 

audit and prepare necessary government reports at its own expense, including Form 990.  The 

FOUNDATION Board will comply with the FOUNDATION’s articles of organization, bylaws, 

and applicable federal and state laws and regulations.  The FOUNDATION Director will consult 

with the Director of Library Services on all matters pertaining to such compliance.  

IV. FUNDRAISING AND GRANTMAKING  

 

1. Restricted, unrestricted and endowment gifts.  All restricted gifts made by donors to the 

FOUNDATION and all gifts made to the FOUNDATION’s endowment by donors, unless 

otherwise specified in writing by the donor, will be gifts to LIBRARY, but will be retained and 

managed by the FOUNDATION subject to the terms hereof.  The following provisions shall apply 

to such gifts made to the LIBRARY: 

 

a. Statutory obligations with respect to gifts made to the LIBRARY.  Pursuant to the Gift and 

Donation Policy adopted by the LIBRARY JPA Governing Board, the following powers 

and duties with respect to gifts made to the LIBRARY: 

 

i. Unrestricted gifts of cash are gratefully accepted and processed 

through the FOUNDATION. 

ii. All restricted monetary gifts will be processed through the 

FOUNDATION on behalf of the LIBRARY. Restricted gifts of cash 

are accepted based on the guidelines in the policy will be designated 

to a specific library or approved project area.  

iii. The LIBRARY reserves the right to refuse any gift, and to direct the 

FOUNDATION to refuse any gift.  

  

b. Unrestricted gifts made to the LIBRARY.  In those instances, in which a donor has made 

an unrestricted gift to the LIBRARY, meaning a gift on which the donor has imposed no 

conditions or restrictions as to use, the provisions of this subsection 1.a.i shall apply. 

LIBRARY JPA Governing Board has determined that it will best serve the interests of the 

LIBRARY for unrestricted gifts to be held, invested and reinvested by the FOUNDATION, 

subject to appropriate safeguards and agreements to be put into place by the Director of 

Library Services and the FOUNDATION’s Director, or, in the absence of a Director, the 

FOUNDATION's President.  The LIBRARY agrees to notify the FOUNDATION, through 

its Director, or, in the absence of an Director, the FOUNDATION's President, when it has  
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c. received and accepted an unrestricted gift. The parties agree that the Director of Library 

Services and the FOUNDATION’s Director, or, in the absence of an Director, the 

FOUNDATION's President, are authorized to implement safeguards and agreements with 

respect to the placement of such gifts with the FOUNDATION.  Without limiting such 

safeguards and agreements that might be implemented, the parties acknowledge that such 

safeguards and agreements, where necessary, should address concerns related to receipt 

and refunding agreements imposed by trustees, fiduciary duties of the FOUNDATION, 

adherence to tax laws and regulations, liability exposures, unforeseen tax liability, and 

auditing requirements. 

 

d. Restricted gifts made to the LIBRARY.  All gifts restricted for a specific library service 

will be initially authorized by the Director of Library Services, subject to LIBRARY JPA 

Governing Board when required under LIBRARY policies, and then accepted by the 

FOUNDATION. The FOUNDATION agrees to administer such gifts in accordance with 

the restrictions imposed by the donor or donors. 

 

e. Management of funds for benefit of LIBRARY.  The FOUNDATION Board of Directors 

and Director will manage the proceeds of the FOUNDATION, ensuring that all funds not 

needed for operating expenses and budgeted appropriations are used to further the mission 

of the FOUNDATION in support of the LIBRARY.  The parties agree that the 

FOUNDATION will contract with an Investment Group for investment and reporting 

services relating to all such funds. 

 

f. Grant requests.  Any grant funding request by LIBRARY for unrestricted FOUNDATION 

funds shall be presented in writing by the Director of Library Services to the 

FOUNDATION.  The FOUNDATION will process the request following the 

FOUNDATION’s procedure for grant requests, with the FOUNDATION Board of 

Directors having full authority to accept or deny the grant request. 

 

g. Annual disbursement to the LIBRARY.  The FOUNDATION shall raise and continue to 

raise, funds to supplement the LIBRARY needs.  The FOUNDATION Board will on an 

annual basis approve a disbursement to LIBRARY from the available funds for use.  

 

h. Gifts from Friends of the Library.  When the FOUNDATION receives gifts and donations 

from the Friends of the Libraries, it shall separately account for such funds, and disburse 

the same in accordance with the instructions of the Friends for the community library 

benefit after approval by LIBRARY Director. 

V. MISCELLANEOUS PROVISIONS 

 

1. Terms of MOU. 

 

a. The term of this MOU shall commence upon execution by each party and shall be 

reviewed at least once every three years to ensure that it is fulfilling its purpose and to 

make any necessary revisions. 

b. Each party shall have the right to terminate this MOU at any time upon sixty (60) days' 

prior written notice of termination. 
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2. Insurance. 

a. The LIBRARY agrees to include the FOUNDATION as an additional insured under their 

general liability insurance policy for bodily injury or property damage caused by direct or 

indirect actions of the insured. The LIBRARY further agrees to be responsible for any 

deductibles for claims or incidents that arise while the insured is acting on behalf of or as 

required by the LIBRARY. This responsibility applies on the condition that the 

FOUNDATION remain in good standing with the LIBRARY and adhere to the 

conditions set forth in this MOU.  A certificate of insurance and an endorsement will be 

provided on an annual basis.   

 

b. Directors and officers liability insurance will be provided to FOUNDATION by 

LIBRARY, but only for acts, errors or omissions arising out of the course and scope of 

FOUNDATION activities that benefit or support the LIBRARY.  No coverage is 

afforded for any other responsibilities or duties of any person or family member of a 

director or officer including for governance activities required by the individual 

FOUNDATION Board that is not required or requested by the LIBRARY. 

 

3. The LIBRARY will extend its workers compensation and employers liability coverage to the 

FOUNDATION, its contractors, subcontractors, agents, volunteers or employees, for 

operations or events when providing services as required or requested by the LIBRARY.  The 

workers’ compensation will provide statutory limits and will be the sole remedy for any 

FOUNDATION contractor, subcontractor, agent, volunteer or employee, or similar in the 

event of injury or illness arising from acts performed on behalf of or requested by the 

LIBRARY. 

 

4. The LIBRARY shall hold harmless, indemnify and defend the FOUNDATION, its officers, 

directors and agents, from and against claims against the FOUNDATION which arise from 

known activities of the FOUNDATION conducted for the benefit of the LIBRARY, except 

where the claim(s) assert(s) the sole negligence or willful misconduct of the FOUNDATION, 

in which case the LIBRARY shall have no indemnity or defense obligation.  

 

5. This MOU constitutes the entire agreement between the parties hereto with respect to the 

matters described herein, supersedes any prior agreements or promises on such matters, and 

no oral understanding not incorporated herein shall be binding on any of the parties hereto. 

This MOU may be modified, altered or revised, as necessary, by mutual consent of all parties, 

by the issuance of a written amendment, signed and dated by all parties. 

 

6. Unless otherwise specified in the MOU, the Director of Library Services or his/her designee 

shall be the sole party authorized to act on behalf of the LIBRARY with regard to this MOU. 

Unless otherwise specified in this MOU, the FOUNDATION President, or his/her designees, 

shall be the sole party authorized to act on behalf of the FOUNDATION.  
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Fiscal Year 2019-20 Recommended Budget Page 27 

Overview   |   Strategic Goals   |   Accomplishments   |   Performance   |   Recommended Budget 

Budget Summary 

FY 2017-18 
Actuals 

FY 2018-19   
Adopted Change 

FY 2019-20  
Recommended 

Sources 
1000 Taxes 28,715,974 27,953,243 3,956,404 31,909,647 

1500 Use of Money and Property 321,577 125,000 30,042 155,042 

1600 Intergovernmental Revenues 166,119 160,372 0 160,372 

2000 Charges for Services 189,446 24,000 0 24,000 

2500 Interfund Revenue 275,807 145,355 171,633 316,988 

2600 Miscellaneous Revenue 2,317,833 1541,961 (921,961) 620,000 

Total Revenue 31,986,757 29,949,931 3,236,118 33,186,049 

333 Fund Balance 22,188,093 23,619,388 (2,325,046) 21,294,342 

TOTAL SOURCES 54,174,850 53,569,319 911,072 54,480,391 

Requirements 
4000 Salaries and Benefits 16,816,567 18,190,697 671,515 18,862,212 

5000 Services and Supplies 25,371,468 35,200,533 387,841 35,588,374 

6000 Other Charges 1,824,699 1,804,314 466,419 2,270,733 

7000 Fixed Assets 0 500,000 0 500,000 

7500 Other Financing Uses 12,463 12,787 1,282 14,069 

Gross Appropriations 44,025,197 55,708,331 1,527,057 57,235,388 

8000 Intrafund Transfers (13,469,737) (19,478,237) (818,728) (20,296,965) 

Net Appropriations 30,555,460 36,230,094 708,329 36,938,423 

8500 Operating Reserves 4,119,737 3,888,455 202,743 4,091,198 

8700 Capital Reserves 19,499,651 13,450,770 0 13,450,770 

TOTAL REQUIREMENTS 54,174,849 53,569,319 911,072 54,480,391 
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Budget Detail 
 

  FY 2017-18 
Actuals 

FY 2018-19   
Adopted 

                
Change 

FY 2019-20  
Recommended 

Sources     

1021 Current Yr Secured 20,951,766 20,925,450 2,524,195 23,449,645 

1024 PY Secured Redemption 7,609 7,000 0 7,000 

1031 Current Yr Unsecured 1,122,812 978,690 156,805 1,135,495 

1033 Prior Yr Unsecured 2,277 0 0 0 

1041 CY SB 813 Sec Supplemental 704,290 550,000 0 550,000 

1042 CY SB 813 Unsec Supplemental 9,624 5,000 0 5,000 

1043 PY SB 813 Redemption 11,196 5,000 0 5,000 

1045 PY SB 813 Unsec Supplemental 2,289 0 0 0 

1046 ERAF Rebate 3,921,633 3,500,000 250,000 3,750,000 

1047 Former RDA -Residuals 840,500 600,000 0 600,000 

1058 Former RDA Passthrough 586,506 400,000 0 400,000 

1129 Property Tax In-Lieu of VLF 183,164 183,164 0 183,164 

1135 Sales & Use Tax -Measure K 372,307 798,939 1,025,404 1,824,343 

1000 Taxes 28,715,974 27,953,243 3,956,404 31,909,647 

1521 County Pool Interest Earned 292,186 110,000 0 110,000 

1525 LAIF Interest Earned 29,392 10,000 0 10,000 

1556 County Land/Bldg Rentals 0 5,000 30,042 35,042 

1500 Use of Money and Property 321,577 125,000 30,042 155,042 

1661 Highway Property Tax Rental 1,097 600 0 600 

1831 Homeowner Tax Relief 98,624 105,000 0 105,000 

1868 Timber Tax Yield 2,925 2,000 0 2,000 

1871 State Aid 63,071 52,372 0 52,372 

1971 Other In-Lieu Taxes 403 400 0 400 

1600 Intergovernmental Revenues 166,119 160,372 0 160,372 
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  FY 2017-18 
Actuals 

FY 2018-19   
Adopted 

                
Change 

FY 2019-20  
Recommended 

    

2291 Library Fees & Fines 189,446 0 0 0 

2451 Misc Services to Cities 0 24,000 0 24,000 

2000 Charges for Services 189,446 24,000 0 24,000 

2521 IFR - General Fund 141,442 145,355 1,633 146,988 

2538 IFR - Library Donor Fund 134,365 0 170,000 170,000 

2500 Interfund Revenue 275,807 145,355 171,633 316,988 

2631 Sale of Literature 868 3,000 0 3,000 

2644 Insurance Refunds 18,664 0 0 0 

2645 SDI Payments 4,713 5,000 0 5,000 

2646 Gifts & Donations 167,919 0 0 0 

2647 Friends Donations 179,956 246,000 0 246,000 

2655 Other Foundation Grants 55,616 0 0 0 

2658 All Other Misc Revenue 1,890,097 1,287,961 (921,961) 366,000 

2600 Miscellaneous Revenue 2,317,833 1,541,961 (921,961) 620,000 

 Total Revenue 31,986,757 29,949,931 3,236,118 33,186,049 

333 Fund Balance 22,188,093 23,619,388 (2,325,046) 21,294,342 

      

 TOTAL SOURCES 54,174,850 53,569,319 (911,072) 54,480,391 

      

Requirements     

4111 Permanent Salaries 9,742,348 10,158,706 830,621 10,989,327 

4160 Extra Help Salaries and Benefits 2,870,362 3,267,721 (267,419) 3,000,302 

4321  Retirement Contribution 2,486,036 2,819,003 64,030 2,883,033 

4400 Benefits 1,588,743 1,819,663 15,794 1,835,457 

4450 Wkr Comp/Unemployment 129,078 125,604  28,489 154,093 

4000 Salaries and Benefits 16,816,567 18,190,697 671,515 18,862,212 
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  FY 2017-18 
Actuals 

FY 2018-19   
Adopted 

                
Change 

FY 2019-20  
Recommended 

      

5184 Revenue Set Aside -Donor 2,053,561 1,865,000 (15,000) 1,850,000 

5193 Office Expenses 191,720 209,000 35,000 244,000 

5194 Books and Literature 294 0 0 0 

5196 Photocopy Lease/Usage 22,562 35,000 109,062 144,062 

5197 Mailing 5,358 10,000 0 10,000 

5198 Donations Funded Services 33,098 148,570 430 149,000 

5199 Friends Funded Services 198,300 246,000 0 246,000 

5212 Computer Equipment 1,769,428 3,047,313 (185,313) 2,862,000 

5215 Software and Maintenance  303,595 703,825 (146,224) 557,601 

5234 Furniture and Equipment 928,204 1,803,057 (195,557) 1,607,500 

5331 Memberships 38,613 40,000 0 40,000 

5343 Advertising and Publicity 29,710 4,000 0 4,000 

5426 Equipment Maintenance 375 5,000 0 5,000 

5455 Facilities Maintenance 27,718 25,000 0 25,000 

5459 Misc. Other Maintenance 4,119 34,000 0 34,000 

5483 Custodial 9,829 30,000 5,000 35,000 

5631 Utilities 32,557 30,000 5,000 35,000 

5634 Recycling 5,736 10,000 0 10,000 

5635 Water Service 5,043 5,000 10,000 15,000 

5712 Mileage Allowance 12,169 12,100 0 12,100 

5721 Meetings and Conferences 194,477 250,000 0 250,000 

5722 Employee Reimbursement 37,130 25,000 0 25,000 

5731 Employee Training 140 0 2,000 2,000 

5854 Contract Library Services 90,476 175,000 (75,000) 100,000 

5856 Promotional Materials 135,371 227,500 0 227,500 

5858 Professional Contracts 302,397 971,939 (77,308) 894,631 

5866 Fingerprinting  54,664 100,000 (38,975) 61,025 

5872 Cost Applied Support Charges 13,469,737 19,478,237 818,729 20,296,966 

5875 Interagency Agreements-PLS 888,345 1,248,402 94,164 1,342,566 
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  FY 2017-18 
Actuals 

FY 2018-19   
Adopted 

                
Change 

FY 2019-20  
Recommended 

      

5876 Programming Services 41,665 10,000 0 10,000 

5926 Alcohol/Drug Testing 268 500 0 500 

5927 Program Activities Expense 433,692 793,000 (8,500) 784,500 

5931 Books -Adult 482,022 352,000 0 352,000 

5932 Books -Children 464,529 472,000 0 472,000 

5933 Videos –Children 56,014 59,000 0 59,000 

5934 Books -Serials 174,672 149,000 0 149,000 

5936 Audio Materials 167,500 95,800 0 95,800 

5937 Videos -Adult 316,846 169,000 0 169,000 

5938 Digital Materials 852,420 1,006,000 0 1,006,000 

5939 World Language Materials 278,954 228,000 0 228,000 

5942 Other Library Expense 885,171 761,290 50,333 811,623 

5969 Summer Learning –Measure K 372,797 366,000 0 366,000 

5000 Services and Supplies 25,371,468 35,200,533 387,841 35,588,374 

      

6263 Agreements -RWC/DC/WDS  659,672 680,000 240,000 920,000 

6712 Telephone Service Charges 59,626 100,000 50,622 150,622 

6713 Automation Services -ISD 109,799 101,914 (28,386) 73,528 

6714 County Facility Rental Charges 128,979 132,568 26,220 158,788 

6717 Motor Vehicle Mileage Charges 48,264 76,243 8,182 84,425 

6724 Auto Liability Insurance 1,873 721 2,280 3,001 

6725 General Liability Insurance 96,139 99,023 24,715 123,738 

6727 Official Bond Insurance 3,356 3,456 287 3,743 

6728 County Property Insurance 36,691 39,626 2,806 42,432 

6733 Human Resources Services 4,072 4,072 168 4,240 

6734 Motor Vehicle Replace Charge 3,862 3,862 0 3,862 

6738 Countywide Security Services 29,996 38,808 991 39,799 

6739 Card Key Public Works 0 5,751 8,694 14,445 

6821 A-87 Expense 642,370 518,270 129,840 648,110 

6000 Other Charges 1,824,699 1,804,314 466,419 2,270,733 
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FY 2017-18 
Actuals 

FY 2018-19   
Adopted Change 

FY 2019-20  
Recommended 

7331 Fixed Assets -Equipment 136,603 500,000 0 500,000 

7000 Fixed Assets 136,603 500,000 0 500,000 

7548 Facility Maintenance Charge 12,463 12,787 1,282 14,069 

7500 Other Financing Uses 12,352 12,787 1,282 14,069 

Gross Appropriations 44,025,197 55,708,331 1,527,057 57,235,388 

8142 Intrafund Transfers (13,469,737) (19,478,237) (818,728) (20,296,965) 

8000 Intrafund Transfers (13,469,737) (19,478,237) (818,728) (20,296,965) 

Net Appropriations 30,555,460 36,230,094 708,329 36,938,423 

8611 Operating Reserves 4,119,737 3,888,455 (202,743) 4,091,198 

8811 Capital Reserves 19,499,651 13,450,770 0 13,450,770 

8700 Total Reserves 23,619,389 17,339,225 202,743 17,541,968 

TOTAL REQUIREMENTS 54,174,849 53,569,319 911,072 54,480,391 
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